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Getting Started
(Insert Homepage Screenshot)
Create New Account
Before being able to access the site, a user account must be created. Click on “Create new account” on
the bottom-right corner of the homepage. You will be required to create a username and fill in some
personal information. Fields marked with an asterisk are required.

Passwords
Once created, the site administrator must approve your account. This may take some time. Once
approved you will be informed by email and provided with a single use link to create a password. If you
forget your password or delete the email sent to you upon approval, you may request a new password
email using the link on the home page located below “Create new account”. The site administrator does
not have access to your password.

Questions/Assistance
If you require assistance you may contact the site administrator using the contact link provided
on the Labour Market Link website.
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Dashboard
The Dashboard allows the creation of new projects, the viewing and editing of existing projects, and the
generation of labour demand graphs.

Creating New Projects
To create a new project, click on “Register a new capital project” on the dashboard. Fields marked with a
asterisk are required. From this screen you can also create a new owner or contact to assign to this
project by clicking on the link under the appropriate field. After creating a project, remember to input
workforce data on the view/edit screen.
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View/Edit Project
After creating a new project or clicking on view/edit existing projects on the dashboard, you will be
taken to the view/edit screen. This will display all projects you have access to, as well as showing
whether the project has been approved by the administrator. Clicking on an individual project will allow
you to view and edit that project. The project screen is split into two tabs, view and edit. Displayed at
the top of the screen below the view tab is the date on which the project was last changed. The edit tab
allows you to change the data entered when the project was created. The view tab displays important
information on the project (project type, region, contact, etc.) as well as the project graph, and
workforce data.
(Insert View/Edit Project Screenshot)
Project Graph:
This allows you to generate a labour demand graph for the individual project. Only users with access to
this project will be able to see this graph. To learn more on how to generate a labour graph, see that
section below.
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Workforce Data:
There are three options to input workforce data. It is important that you complete this section. The
accuracy of the labour demand graph relies on the completeness of this information. If you do not
know the breakdown of labour by trade, enter the workforce data under the trade ‘uncategorized’.
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Workforce Option 1: Spreadsheet

1. Download the Template and save it to your hard drive

2. Enter total quarterly labour in the appropriate cells. Note: the spreadsheet template cannot be
changed, do not modify Row 1 or Column A.
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3. Upload your completed spreadsheet by clicking “Load my completed spreadsheet”

Workforce Option 2: Online Entry
Simply add your data to the appropriate trade and quarter, and then click save my data at the bottom of
the screen. (Note: Quarters are not cumulative; each quarter should reflect total labour demand)
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Workforce Option 3: Workforce Estimator
To use the workforce estimator, enter the number of personnel and the date on which the project will
achieve the peak workforce. The estimator will produce a graph displaying the estimated workforce
data. If you would like to use the estimated data for the project, click the save button at the bottom of
the graph.
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Generating Labour Demand Graphs
Graphs showing the forecasted labour demand for major projects can be dynamically generated by the
Labour Market Link website. The graph can be generated to show either uncategorized labour for all
projects or labour demand by trade. Additionally, data displayed on the graph can be filtered by region,
start and end date, project type, project status, and individual trade.
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